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	1.
Contact Person (Name, Name of Institution, Address, Email Address, Phone Number)

              Jollean Sinclaire, ASU / CIT Department, Box 130, State University, jsinclaire@astate.edu, (870) 972-3416

	2.
Proposed Change

              Revise options for demonstrating computer proficiency for programs in the College of Business    

	3.
Effective Date

              May 15, 2014

	4.
Justification
              The College of Business hands-on computer proficiency exam has been retired because the technology used to deliver it has become obsolete. The test is no longer available. 
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COMPUTER PROFICIENCY 
All candidates for baccalaureate degrees in the College of Business are required to demonstrate proficiency in basic computer skills in order to be awarded the degree. This proficiency requirement must be satisfied during their Freshman or Sophomore years, preferably during the freshman year, and prior to enrolling in any upper division College of Business courses and before enrolling in ECON 2113 — Business Statistics I. 
Each student will be required to demonstrate proficiency in the use of: Microsoft Word, Excel, Powerpoint, and Access. The specific components of the proficiency requirement will be continually updated based upon industry expectations and academic needs. 

The computer proficiency can be satisfied in one of two ways. (1) completing CIT 1503 — Micro​computer Applications (or CS 1013 — Introduction to Computers) with a grade of “C” or better, or (2) passing the College of Business hands-on exam to be offered each semester Students will be responsible for paying all fees associated with the options they select.
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